1. PROJECT PLANNING 
AIMS	Try to be specific, particularly in terms of competences and skills you hope your pupils will gain through the project. Refrain from stating too abstract concepts such as "European Dimension of education" or "Intercultural communication". 








EXPECTED RESULTS Indicate here if you are planning a final product such as a public TwinSpace, a website, booklet or other resources. Results can also be intangible, such as the improvement of a school practice, or new knowledge.






WORK PROCESS	State how you intend to work with your partner schools and how responsibilities will be shared. Give an approximate calendar of activities, state how frequently you will work with your partner; indicate how you intend to involve your pupils; if you intend to create teams of pupils of different schools, and other relevant information.















TITLE	Use letters or numbers but not symbols like () < >


DESCRIPTION Write the description of your project, be clear and use keywords to help people to find you









LANGUAGES 	You can choose more than one language of communication for your project
PUPILS	
What is the age range of the pupils who will participate in the project?		Age from 		Age to 
How many pupils altogether are going to participate in the project?			0-10		10-30		30-50		50-100	>100
SUBJECTS/ VOCATIONAL SUBEJTS	You can choose more than one.
KEY COMPETENCES  Select the key competences that define this project.


· 
NOTES







2. STEPS TO REGISTER A PROJECT

[image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PH10TQ96\1024px-Emblem-person-orange.svg[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\JVU53G7Q\Emblem-person-blue.svg[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\U2IQIKKA\Emblem-person-yellow.svg[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\91A7CV2X\Emblem-person-red.svg[1].png]STEP 1:   Make sure the people with whom you want to work on the project are in your contacts on ESEP. 


[image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\JVU53G7Q\Emblem-person-blue.svg[1].png]
[image: ]STEP 2:   One person per project (the founder): 
Open the eTwinning tab, Click on CREATE A PROJECT. 
[image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\U2IQIKKA\Emblem-person-yellow.svg[1].png]Choose your school for the project. 
[image: ]Tick one project partner in your contacts list – this person will be the co-founder of the project. (Founders will be able to add more partners later.) 


STEP 3:   Type the description of your project. 
Click on PREVIEW and check your project description. 
Click on SUBMIT. You can still EDIT and improve it. 



[image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\U2IQIKKA\Emblem-person-yellow.svg[1].png]
[image: ]STEP 4:   The partner (the other co-founder): 
Check notifications. Accept the request to join the project. 

NSS

STEP 5:   The NSOs in the two partners’ (founders’) countries approve the project. 
The project is now active.
[image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\91A7CV2X\check-305421_960_720[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\91A7CV2X\check-305421_960_720[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\91A7CV2X\Emblem-person-red.svg[1].png][image: C:\Users\dtokarz\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PH10TQ96\1024px-Emblem-person-orange.svg[1].png]The founders can invite more partners and you get access to the project’s TwinSpace where you can invite your pupils. 
New partners have to accept invitations.
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